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Confidentiality/Non-Disclosure Agreement 

Everyone (including volunteers, staff and consultants) at Helping Link are to hold 

confidential all personal information of others (for example, students, clients, volunteers, donors 

and other persons affiliated with Helping Link) (collectively, the “Affiliates”).  Names, contact 

information, gift history or any other data about our Affiliates (collectively, the “Information”) 

must not be shared with anyone else unless there is specific written authorization from the 

Executive Director of Helping Link, and it is everyone’s responsibility to take appropriate steps 

to safeguard such Information. 

I understand the above policy and agree not to disclose any Information or use it for any 

purpose not expressed authorized by the Executive Director of Helping Link.  I agree I will (i) 

hold the Information in strict confidence, (ii) use such Information only for the purpose of 

performing volunteer services assigned by Helping Link, (iii) not reproduce such Information 

except to the extent necessary for performing the work of Helping Link, (iv) not disclose such 

Information to any other person not authorized by Helping Link.  I will make every effort to keep 

the Information secure and follow any procedures as may be outlined by Helping Link for the 

project. 

At the conclusion of my volunteer service, I will ensure that any data and information is 

returned to Helping Link and any copies existing on outside computers are deleted. 
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